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Manual for the MasterUser EB-Connect

1. How to appoint a User pl
2. How to transfer MasterUsership to another User p4

1. How to appoint a User

The MasterUser wants to appoint a (internal/external) User in EB-Connect, as an additional User, as a
substitute for registration and consultation in EB-Connect, as a temporary (external) employee, payroll
processing service provider, ...

Step 1 : the new User has to register himself
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Vivium renovates your access to the app EB-Connect. Every digipass will be replaced by the sign up
with elD-card (or e-mail address). You do not have to take any initiative : Vivium will contact you.

With your elD ]

CAUTION! Before SIGN UP make sure:
- your card reader is connected
« insert your elD-card in the card reader
= you have your PIN ready @

[ & ’ ‘ With your e-mail address 2
W Password 8
z

Register

Register as new user @
Change your elD registration here
Change your registration here

Forgotten password? @
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Step 2 : the MasterUser gives access to the User.

Step 2.1 MasterUser : choose ‘User Management’.
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Home page - Organizers - Overview EB JConnect
— : i
— roanizer's name Oroanizer num Address
> Organizers
av av
> Tnsured piiries
> e of scssn [
Click on the name to conswit the detail screen of that organizer.

Acties User Beheer
> User Management

> Transfer your masteruser

sutharisation

5 List of contract users {(csv)

Choose ‘User Management’

+Z] close application

|[ thoimas becu@vivium be 11 ] [ 26105/2016 ]

Step 2.2 : MasterUser : fill in the e-mail address of the User
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User Management EB G Connect

User Autherity Management
Actions Name First name Emailaddress

»  Return to Overview No users paired with this relation
(Organizers)

Fill in the Users email address of registration

Add new user

Enter e-mail address to search for employee -
Emalladdress [homas. becu@hotmail.com %

User
Name i | -click on ‘Search’
First name [ | ‘
Phone-number — B | Add User’
]

=> the User will receive an activation email.

e
+] Close application A v _

|[[ thomas.becugvivium.be 11
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Step 2.3 MasterUser : assign contract access
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1 - Vertaling Nederla (2 EB-Connect
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User Management EB GConnect

User

»  Return to Overview Name ‘Elecu—’

(Organizers)
First name |Thomas
User-id Ithumas.becu@hutmail.-
i :

e 20/08/2016 - you can give temporary access with ‘end date’
End date

deactiveer user H

Caopy authorisation of

Emailaddress |thomas.becu@vivium.be . m

- choose ‘Copy’

to copy the contract accesses of another User

Possible relations f‘

Relation & v Name a w Modify Consult
[ ] [ |

Be] o |

- click on ‘Modify’ or ‘Consult’ if needed

- Save

‘-ﬂ Close application
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2. How to transfer your MasterUsership to another User

Step 1 : the new MasterUser has to be registered

This means : the MasterUser registered himself on the ‘Sign Up’-page of EB-Connect.! Attention : if
the new MasterUser exists already as a MasterUser (in another contract)
=> please contact your file manager at Vivium!

Step 2 : the actual MasterUser transfers his authorisation.

7 TR TR T e e
m@ https://ebconnect vconnect.be/bing O ~ @ & | @ EB-Connect ><| ‘ Aok

File Edit View Favorites Tools Help

b & EXT.Toegang & Suggested Sites (2) ¥ & Usertool eID PROD & Usertool elD ACCP €] Web Slice Gallery ¥ > B-B-= @ ¥ Page ¥ Safety ¥ Tools ¥ @' ”

. Home - Fi N sl
T (RS
>

vVivium >

Home page - Organizers - Overview EB OCOnnect
Homepage . .
= Organizer's name Organizer number  Address
»  Organizers
a“wv -w -

»  Insured parties

»  Overview of actions | | |

) User Management - choose ‘Transfer your masteruser authorisation’

»  Transfer your masteruser

Click on the organizer's name to consult the detail screen of that organizer.

authorisation

- and fill in the email address of the new MasterUser on the next screen

»  List of contract users (csv)

0'—:] Close application
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Change Masteruser EB CConnect

Confirm the change of MasterUser

»  Return to Overview

Are you sure you want to transfer your master user rights to the following

(Organizers) user? (after confirming you will be logged out)
Name |Becu ]
First name Thomas
User-id thomas.becu@hotmail.com

- ‘confirm’ the transfer of the MasterUser.

- from then, the former MasterUser cannot access EB-Connect anymore.

- the new MasterUser has to give the former MasterUser access to the
contracts as a ‘User *

(new registration is not needed).

4-3 Close application
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